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Guide and toolkit for (VET) teachers 

The training manual is a guide and toolkit for (VET) teachers, trainers and coaches who assist their students with the job search 

and preparation of application documents. The teachers will receive the opportunity to participate in online and offline trainings 

for video-based applications. Furthermore they will be supported through user-friendly teaching materials and templates. 

The manual is an information brochure and practical advice guide for video-based applications and the effective use of the plat-

form.  It is a catalogue for best practices and examples of videos and shall give teachers, trainers and coaches a good overview and 

pedagogical hints for aiding job seeking young people.

AIMS

• To empower teachers/trainers and other authorities to provide good recommendations for video-based applications to  

 their students/clients. 

• To give instructions, examples, script with background information, applicability issues and assessment criteria etc.

• To provide insights in specifics concerning video-applications.

• To give practical advice for creative profile-video creation.

The training manual serves as information guide to assist teachers and trainers to instruct young people in how they can properly 

develop profile video scripts and put them into practice. It is important that teachers and other authorities (employment services, 

coaches, etc.) are well prepared and know about how to create a convincing application video and how to effectively use the 

interactive platform.

Portfolios of the trainer instruction and teaching materials can be downloaded via the CUVID platform. 
 https://portal.cuvid.eu
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1.What is a video job application?

A video CV is a short video created by a candidate for employment and uploaded to the Internet (CUVID platform) for prospective 

employers to review.

As with a printed CV, it is possible for a video CV to be general, or targeted towards a particular position or company. The video CV 

describes the individual’s skills and experience and is typically used to supplement a paper resume.

Creating a video resume is an optional task for job seekers. However, with digital technologies being used more in the hiring and 

selection of new employees, it’s becoming more common for recruiters and employers to request that candidates submit a video 

as part of their job application.

For some job seekers, particularly ones in visual fields, a video resume can highlight skills. For instance, any type of performan-

ce-based work, whether it involves acting on stage, teaching a class, or presenting quarterly numbers, benefits from being shown 

on video. A video CV may also be beneficial for people in client-facing jobs and the digital sector : if you are applying for a job in 

new media, what better way to show off your knowledge than by engaging with the tools that you talk about?

For employers a video job application is a way to get an idea of your personality and whether you’ll be a good cultural fit in the 

organisation. It allows employers get a more dynamic sense of someone than the written word allows. It is difficult to get a feel for 

someone’s personality and creativity from a stack of resumes and cover letters, whereas videos bring the applicants off the page 

and give a more holistic picture of why they are great. A video job application can also often be used when managers are located 

in another city or are on the road to help streamline the process. 

For applicants, it’s an opportunity to sell themselves, stand out from the crowd and demonstrate their communication skills and 

creative flair in a way that’s not necessarily available through traditional resume. So if they believe they have something unique 

to offer and they can communicate this on film, then providing employers with the option to click on a link to a video CV may just 

give them an edge over other applicants. The video application should be used to compliment the regular resume however, not 

replace it. 

The thought of creating a video job application can be daunting – not only what job seekers willl say, but also how they’ll present 

on camera and all the technical aspects to think about.

But don’t fear! The wonderful part of a video CV is the level of control it enables. If a take doesn’t go well, they can erase it. If they 

make a joke and immediately realize that it was severely less funny than they’d hoped, they can take it back. It is an interview 

minus the mishaps, and the chance to make an awesome first impression with the added ability to take as much time as necessary 

to get it right.

However, with some planning, they can create a professional-looking video resume that leaves a lasting impression for all the right 

reasons. 
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2. When is using a video CV a good idea?

Whether applicants use a video CV or not depends on the sector, the role they are applying for and them as a person. Video CVs 

are a great opportunity to show their presentation skills and so they seem to be most appropriate when applying for creative or 

customer-facing roles in sales, media, marketing, PR and advertising.

But in fact a recorded resume doesn´t need to be restricted to certain sectors. It can be used whenever job seekers wish to make 

an impact with an employer. Because plainly having taken the time to prepare a video CV shows the employer they are prepared 

to go extra mile to succeed.

There are also some downsides to video CVs that job seekers should consider. 

It is easy to miscalculate in a video CV – there is a risk of the script, filming style, or location being inappropriate. It is also pretty 

difficult to get someone‘s career and education history across in such a short amount of time on screen, and do it in an engaging 

way that shows off a sparkling personality as opposed to a misplaced arrogance.  

Even though video CVs have been around for a number of years, not all recruiters expect a video CV, and there is a danger they 

might not watch it from beginning to end. After all, it takes more effort to engage for a full 2-3 minutes watching a computer 

screen than it does to cast an eye over a paper CV.

Video CVs provide recruiters with the perfect opportunity to reject applicants before they have even met them. Their social class, 

ethnicity, weight and age can all be gleaned from the first 10 seconds of watching them. Applicants need to be pretty confident 

about the value they bring to employers when they create a video CV.

It is important to keep in mind that a video resume isn’t going to get job seekers a job.However, it can assist them in marketing 

themselves to prospective employers – if it is done right. Done poorly, it can, at best, hinder their chances of getting an interview.

While a video job application can be a great way to get noticed, applicants must consider carefully before creating one to make 

sure a video CV is the right fit for them, and a good use of their time.
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3.  What makes a successful video CV?

One of the best things about video CVs is that they come in many different formats which express individuality. There is no set rule 

for creating a video CV, whereas paper CVs tend to have a set format.

However, there are some things that good video CVs have in common. For a start, they are best when they are between one and 

two minutes long. There is a lot applicants can say in 60 to 120 seconds. Introduce themselves clearly and tell the viewer why they 

are the right person for the job.  They only have a few seconds to engage them – then they have to keep them interested. End 

with something along the lines of, „Thank you in advance for taking the time to read my CV.

Body language

Body language is also very important. Employers will evaluate what job seekers do as well as what they say, and they can use their 

nonverbal communication skills to make best impression.

Their nonverbal communication can either support the tone of their message or leave the employer wondering whether they are 

all talk and no substance. Displaying nonverbal behaviours that are a match for their message can help to convince employers 

that they are genuinely interested in the job and suited for the work.

In general what is most important is to be positive and engaging. If applicants feel confident about their ability to do the job and 

know they will be an asset to the employer, they can show that by their actions as well as their words.

Employers will also be evaluating their nonverbal skills to determine whether they will be able to relate effectively to clients, 

co-workers and business associates.

In many occupations, the ability to establish credibility and trust is a significant success factor. Positive nonverbal bahaviour will 

enable job seekers to demonstrate their sincerity and engaging personality.

Nonverbal Communication Skills Examples

Applicants should review this list of some nonverbal skills and work on any areas where they think they could improve.

• Avoiding a slouching posture

• Avoiding smiling or laughter when messages are serious

• Displaying some animation with hands and facial expressions to project a dynamic presence

• Eliminating fidgeting and shaking of limbs

• Introducing yourself with a smile

• Keeping hands away from the face and hair

• Maintaining open arms, folded arms can convey defensiveness

• Modulating vocal tone to express excitement and punctuate key points 

• Maintaining eye contact with the camera

• Smiling 
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• Staying calm even when you’re nervous

• Steering clear of monotone delivery

And it is important to dress as though they are attending an interview. Wearing a suit if they are seeking a formal position for 

which they will be expected to dress formally, but wearing casual clothes if the environment they are seeking to join is more 

relaxed and creative.

4.  How to make a video job application (general tips)

STEP ONE: DECIDE THE FORMAT

Before you start filming, consider what’s being asked of you and how you can best present your case through video. Just as you 

would tailor a resume to suit a job listing, you should also make sure your video is suited to the job you’re applying for. 

It’s all about creating something that fits the job description and company. For most industries, a simple video presented to came-

ra, filmed at home on a phone or computer will fit the bill. For others, a more visually creative video where you don’t feature at all, 

but let your talents speak for themselves would impress. 

STEP TWO: WRITE YOUR SCRIPT

A potential employer may not have time to watch each video application from start to finish, so it’s important to make an impres-

sion as quickly as possible. Start by introducing yourself and sum up in a sentence or two why you’re the best person for the job.

You should also aim to keep the entire length of your video less than a minute – in which time you can go into further detail about 

your relevant experience and accomplishments.

What you include will be dependent on the job and your industry, but generally should include the following:

• A short and persuasive opening statement – your elevator pitch (see below)

• Your quantifiable achievements 

• Your skills and experience, tailored for the role you’re applying for

• A little bit of personality and tactful humour, if appropriate
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Elevator pitch

If you’re looking for a job, one of the first tasks on your to-do list should be crafting an ideal „elevator pitch.“ It’s the 30-second 

speech that summarizes who you are, what you do and why you’d be a perfect candidate.

You should be able to reel off your elevator pitch at any time, from a job interview to a cocktail party conversation with someone 

who might be able to help you land a position. 

The following steps might help you develop your elevator pitch:

1. Clarify your job target. 

When you begin putting an elevator pitch together, nail down the best way to describe your field and the type of job you’re pur-

suing. Until you can clearly explain the type of position you want, nobody can help you find it or hire you to do it.

2. Put it on paper. 

Write down everything you’d want a prospective employer to know about your skills, accomplishments and work experiences that 

are relevant to your target position. Then grab a red pen and mercilessly delete everything that’s not critical to your pitch.

Keep editing until you’ve got the speech down to a few key bullet points or sentences. Your goal is to interest the listener in lear-

ning more, not to tell your whole life story. So remove extraneous details that detract from your core message.

3. Format it. 

A good pitch should answer three questions: Who are you? What do you do? What are you looking for? 

Here’s an example of how to begin a pitch that includes the essentials: “Hi. I am Jessica Hill. I am an accountant with 10 years ex-

perience in the insurance industry and I‘m looking for opportunities in the “Prague” area with both insurance and finance compa-

nies.”

That speech would take about 15 seconds. Jessica would then want to use her next 15 seconds to add details about her unique 

selling proposition, special skills and specific ways she could help a potential employer.

4. Tailor the pitch to them, not you. 

It’s important to remember that the people listening to your speech will have their antennas tuned to “What’s in It for Me?” So be 

sure to focus your message on their needs.

Using benefit-focused terminology will help convince an interviewer that you have the experience, savvy and skills to get the job 

done at his or her business.
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5. Eliminate industry jargon. 

You need to make your pitch easy for anyone to understand, so avoid using acronyms and tech-speak that the average person or 

job interviewer might not understand.

The last thing you want to do is make your listener feel stupid or uninformed.

6. Read your pitch out loud. 

Writing is more formal and structured than speaking. If you’re not careful, your elevator pitch can come off sounding more like an 

infomercial than a conversation.

Reading it aloud then tinkering with the words will help you sound more authentic.

7. Practice, practice, practice (then solicit feedback). 

Rehearse your pitch in front of a mirror or use the recording capabilities of your computer, so you can see and hear how you 

sound.

This might feel awkward at first, but the more you practice, the smoother your delivery will be.

Keep tweaking your pitch until it no longer sounds rehearsed. When your presentation is polished to your satisfaction, try it out 

on a few friends and ask them what they thought your key points were. If their response doesn’t square with your objective, the 

speech still needs work. 

8. Nail it with confidence

The best-worded elevator pitch in the world will fall flat unless it’s conveyed well.When you give the speech, look the person in 

the eye, smile and deliver your message with a confident, upbeat delivery.

STEP THREE: REHEARSE

While it’s important to know what you’re going to say in your video, it shouldn’t seem as though you’re reading directly from a 

script,so rehearse beforehand until you’re completely comfortable. You may want to enlist the help of a friend or family member. 

Make sure to speak clearly and slowly, smile, and let your personality shine through. 

Be aware of your body language. Avoid crossing your arms or shifting on the spot, as you want to present yourself as confident 

and open. Address the camera so that you’re maintaining eye contact, like you would in an in-person interview.

The way you dress should also reflect the role you’re applying for, so choose an outfit that you would wear to a face-to-face inter-

view.
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STEP FOUR: SHOOT YOUR VIDEO

You don’t need to buy or hire expensive equipment to create a video job application.It’s possible to film a great video CV using 

only the camera on your smartphone (although you will need a tripod) or computer. 

Set aside a few hours so there’s no time pressure – you’ll want to do as many takes as necessary to get it right.

You should always film in a well-lit, indoor location with as little background noise as possible. Don’t film against a window; rather 

use it as natural side lighting. Do some test runs first to make sure the lighting is bright enough and the audio is clear on speakers 

and headphones – it can also be invaluable to have a friend record with you to get an alternative perspective.

Make sure you focus the camera on your face; usually it’s as simple as tapping on your face on the screen. 

If you want an even more professional video, it may be worth investing in a videographer, who will have the proper film, lighting 

and audio equipment. They will also be able to edit your video for you, which can be a hidden time cost.

STEP FIVE: EDIT YOUR VIDEO

Many computers come with pre-installed video editing software, so you shouldn’t have to purchase expensive or professional-gra-

de software if you’re doing your own editing. However, bear in mind that for a beginner it can be a time-consuming task. 

If you’re not a confident editor, avoid using too many graphics or animations – although a title with your name and contact details 

is a good idea. The aim should be to create a coherent video without detracting from your message. Remember, you’re being 

judged on your skills, personality and presentation, not your video editing skills.

Finally, seek out honest feedback from a trusted friend or mentor.

STEP SIX: SUBMIT YOUR VIDEO APPLICATION

Once you’ve saved your video in a common format such as MP4, uploading to CUVID will give you the opportunity to share your 

video application with a potential employer. 

(detailed guideline see at point 5.CUVID platform)
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5. CUVID platform

The CUVID project aims at giving an answer to the urgent need to tackle youth unemployment. It’s a partnership made by 4 

countries (Austria, Croatia, Czech Republic and Portugal). 

The objective of CUVID is to enable young people to present themselves and their skills to potential employers in a most beneficial 

and effective way. The CUVID project believes that a video-based self-presentation linked to an official application in digital form 

has a leverage on employment success of young people because it builds up and shows their strengths better than a written CV could.

The  goal  of the interactive online CUVID talent  platform  for  young  people is  to link  them directly to  potential  employers.   

The  CUVID  platform  will  enable  young  people  to  create  videos  for creative self-presentation  that  will  be  linked to their  

digitalized CVs.

The CUVID platform assits young people in creating effective video applications with online tutorials, guidelines and recommen-

dations. The CUVID tutorials are based on state-of-the-art educational expertise and field research.

The CUVID platform aims to help increase youth mobility for those who cannot find a job in their home country but may score 

with their qualifications abroad, or for those who are looking for a job abroad preferentially.

The platform is available in English, German, Portuguese, Croatian and Czech.

THE CUVID PLATFORM
 HTTPS://PORTAL.CUVID.EU 

The system has specific types of users (Job seeker, Company User,...). The most relevant one for the students is the JOB SEEKER type.

The JOB SEEKER is a person who is looking for a job. Could be a student, a graduate or a young unemployed. 

Registration/login 

When this user opens the homepage he will be required to create an account as job seeker - self registration - with email confir-

mation. To create an account as type job seeker you will need to fill in the following fields: first name, last name,email, password. 

After creating an account, and confirming the account the job seeker is now ready to use the platform and he’s possible to do the 

following steps: 

Basic CV - data management 

In CUVID there is the profile section and first initial steps where job seekers can:

- put in and manage their personal and professional data

- upload video CV and curriculum vitae: this is the main functionality of this platform. Job Seekers must upload a video CV, or 

more, to have a consistent and valid profile. The User can only have one curriculum vitae in the platform 

→ on CUVID platform: upload video directly to the platform .
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Search for a job  

The job seeker area has a section for looking for a job according to the professional sectors, country, etc. 

“Like” a Job 

In the platform candidates can put likes on jobs that they like. So if they want to apply to this job afterwards they can easily get to 

them displayed in a specific section in the dashboard 

Apply for a Job 

If there is a job that the job seekers like and they want to submit an application, they just need to search a job and click on apply 

(They have to have at least one video uploaded to their profile). 

Search for other Job Seekers 

Each job seeker can search for other job seekers profiles but only if they have public profiles - decision to be made for each job 

seeker user, according to the defined setting profile. 

Notification Settings 

The platform provides a notification system that will notify the job seekers in several situations such as: When  the status of the job 

application of the user is changed. And on the company section is when a job seeker applies to a certain job offer. 

Peer Review 

The job seeker could use the peer review functionality. This functionality is characterized by: 

- make a comment on videos (these comments can be public for everyone or private for everyone – only the owner of the video 

can see all comments of the video independent of the privacy of the comment); 
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How to create my profile?

1. Open CUVID Platform

Open CUVID Platform   -  https://portal.cuvid.eu

2. REGISTER – registration of a new job seeker in CUVID

a) select your language 

b) select register button

c) insert the required data

d) go to your email account and validate the CUVID account

e) your registration is completed

Once registered, the job seekers can enter the platform anytime by selecting LOGIN.
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3. LOGIN – login as a registered job seeker in Cuvid

a) select login button

b) fill in your credentials (email / password)

c) validate

Once successfully registered and logged in, the job seeker can use the platform to:

Edit anytime his/her profile data

- select option Profile

- change the data / upload video

- click on save button

Search for Job offers

- select Job offers

- select jobs according to the filter / search parameters
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„Like“ a job offer

- select Job offers

- select jobs according to the filter / search

- click on job offer of your choice

- click on like button

Apply for a job 

- to apply for a job the job seeker needs to have filled in all the required fields in his/her profile

- select Job offers

- select jobs according to filter / search

- see details of selected job by clicking on job line

- click Apply button to submit application (the user can write a letter of application and attach a video to this application)

Peer review

- job seekers may see and make comments on the videos of other job seekers

- the videos must be public to other job seekers

- select Other profiles

- select one profile (if public)

- if the video of the selected profile is public you can see and comment it

- the platform saves the comment

- eventually, users could communicate by this comment/review system
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Watch the tutorials

- click on How to prepare your videos?

- select the language

- select the specific tutorial (technical, artistical,content, pedagogical, psychological)

How to upload my video?

Profil - Upload Video

To set up your profil  you have to fill in different information about you. 

You can upload your video in your profile page or initial steps

 

A dialogue window will pop up and you can select a video from your computer.

After selecting a video the green button (upload) will be enabled and you can upload your video directly to the platform
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TUTORIALS AND LESSON PLAN

ONLINE PLATFORM FOR VIDEO CV & APPLICATION
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166. APPENDIX - TUTORIALS AND LESSON PLAN

In the first part of the appendix you will find tutorials – practical tips that can help applicants on their 
quest for a successful job search and are sectioned into different types of tutorials.

Technical Tutorial  
shows tips for filming a CV video

Artistical Tutorial  
shows how to unleash creative potential and gives tips on how to figure out WHAT to keep in mind and HOW to present oneself

Content Tutorial  
gives a guideline on what information a video should contain and what applicants should avoid.

Pedagogical Tutorial  
shows which soft skills there are – and how to communicate them effectively

Psychological Tutorial
shows what to consider in the presentation to get the message across.

The second part of the appendix is dedicated to a 45 min. structured lesson plan which can help  
VET teachers to conduct a lesson, with the use of the tutorials and the CUVID platform as well.



TIPS FOR FILMING YOUR CV VIDEO

Preparing the video shoot
What happens before filming?

Text – Content preparation

Prepare a script before shooting

The script contains the complete text that you present in the video. 

Short sentences for a smooth video shoot

Divide your text into paragraphs. So you won’t have to remember a lot of text – and you can focus on the presentation  

and expression.  

1 paragraph should not contain more than 2 or 3 sentences.  

You can position the text directly under the camera lense – as a safety net if you need it.   

Still, do not read the text from the paper, it should just support you

Use “filler shots”, so that you will not have to know the whole text by heart.

If you have “filler shots” which do not directly show you presenting your text (e.g. if you want to insert sequences showing 

 projects you have made) – then you can read these passages from the sheet of paper.  

Always present the text with energy AND a smile – even when you are not seen on screen.  

Practice before filming. 

Read the script out loud before filming.  

At the set you will be busier with the technical aspects than with staging.  

Pay attention to energy level, pronunciation and authenticity.  

ONLINE PLATFORM FOR VIDEO CV & APPLICATION
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Setting: Select a location – how and where can I film the video?

Possible settings

• Create a selfie video (with a selfie-stick or a tripod)  

• Use your webcam 

• Ask a friend to film you 

Choose the right background

The choice of the right background is essential for what you convey.

Shoot at the original location (example: office/school/training place) 

Shooting your video at your training place/workplace, will create an authentic and natural atmosphere.  

If the background is not attractive (e.g. when the office doesn’t look appealing), work with blurring, so that the focus is on the 

person and not on the background.   

Remove all unnecessary objects from the background to clear up the set-up.  

Shoot at home

If you decide to film at home, pay attention to an appealing and subtle background.  

Avoid sitting on a couch, because this might look too casual.  

Shoot in front of a white wall 

You can also shoot the video in front of a white wall. Pay attention that you are at the focus now – and that you will have to deliver 

a good performance. 

Colourful background 

What suits your story best? 

Grey, black and dark blue are more professional and subtle.   

Loud colours are livelier, - but they have to suit the content you are conveying.

Whiteboard

You can also use a whiteboard as a background.  

This enables you to write down information directly in the video. 

TECHNOLOGY – Preparing the EQUIPMENT
Get to know your equipment before filming 

If necessary, download the software you need for filming.  

Take a test shot to see how your equipment and software works.  

If you don’t shoot at home, make sure that you have got everything you need with you. Once you’re on the road, it is hard to find 

missing components.  

Check your battery, memory card, cables. 
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Video shoot
What happens during the video shoot?

Which technical details have I got to pay attention to? 

Using the smartphone 

Use landscape format, not portrait format.  

Use natural light (sunlight) – make sure that the sun does not directly shine into your scene (it’s best to shoot your video on a 

bright but cloudy day – so that the light doesn’t change too often in the course of the video.)  

The camera should be on eyelevel.  

Use a tripod, so that the camera doesn’t shake – if you don’t have one, make one yourself. 

Audio

The sound is the linchpin of your video.  

Make sure that the device you use is close to your mouth (e.g. the smartphone you use for filming, or an additional smartphone 

used for audio recording, or an external microphone). If possible, use an external microphone.  

Make sure that you are not in a large room with echo.  

Make sure that there is no background noise. 

Keep the team small 

The fewer people are involved, the better.  

Still, feedback from others is important to prevent “operational blindness”.  

Just don’t involve too many decision makers. 

What is not possible on set, can be done in post-production. 

Relax in case anything doesn’t work as well as expected: keep in mind that you can choose the best shot afterwards and that you 

can post-edit your video. This will take the pressure from you to be perfect.   

Still, try to do your best: the better the recorded video material, the less time required for post-production. 

To be on the safe side, take an extra shot – this will save time afterwards. 

It is normal that not everything works at the first time. You will probably have to shoot 5 to 10 takes.  

Record several takes – so that you won’t regret it later and won’t have the feeling you could have done better.  

Finish the recording session only when you are happy with the result. 

Tips 

• If you plan to cut your video and do not manage to present everything in one go, use intermediate cuts: Change the   

 image frame with each shot. (Get closer or further away with your camera or change the camera angle)  

• Have water ready. You will get thirsty – and your voice might get croaky.  

• Always take into account some extra time, in case something unexpected occurs. 

• Create a relaxed atmosphere. 

• Dare to be a bit crazy in between takes – just to relax: you can dance, make jokes, etc. The following take will be more  

 unconventional and provide a more creative variation compared to the other takes.  
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Post-production 
What happens after filming?

How does post-production work? 

This is not about special effects but about compact information. 

The video should get a personal touch – which means that it should portray your personality.  

Once the video is filmed, you will have to cut and edit it.  

There are countless programmes for video editing, but not all are equally useful. 

Post-production step-by-step

• Look for the most suitable video editing software for your purpose. 

• Create a new folder for your project. 

• Find the best take of each sequence.  

• Drag and drop the selected takes in your timeline.  

• Cut the sequences exactly at the beginning and ending and put them in sequence.  

• Optionally, use background music – try out different tracks until you have found the perfect soundtrack.  

• Optional: “Hide” inappropriate cuts with B-roll footage (filler footage – optional video material) 

• Export your video.  

• Show it to a colleague or friend and get some feedback.  

• “Finetune” your video.  

• Export your video in the right format. 

• Upload it to the CUVID platform. 

Format:

Recommended: 1920x1080 (FullHD)

or at least 1024x720 (HD)

Which export formats can I use? 
.mov, .mpeg4, .avi, .wmv, mpegps, .mp4, oder .webm Format

Free Software 

DaVinciResolve (PC)

Hitfilm4EXPRESS (PC)

Lightworks (PC)

Fee-based software 

FilmoraGo (PC&APP)  

PowerDirector (PC&APP)  

KineMaster (5 Euro/Monat) (APP)  

iMovie (5 Euro) (PC&APP)  

Adobe Premiere (PC)

Sony Vegas (PC)
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TUTORIAL

The message is the most important part of the video.  
Communicate it clearly.

In this tutorial, we‘ll give you a guideline on what information your video should contain and what you should avoid.

Building video 
What information does your video need to contain?

1) Introduction and short introduction

Name, place of residence, education

2) What are you doing right now 

You study, you work ... etc.

3) What did you do in the past?

2- 3 experiences / work samples

4) What would you like to do in the future?

Why do you want to work exactly for this company (or this professional guild)
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5) Others (optional)

• Why are you unique? 

• Why / how would you enrich the company? 

• CALL TO ACTION: motivate viewers to do something right after the video ends,     

  e.g. to contact you or view your portfolio 

• Use natural language. Avoid buzz words and jargon

DO‘S & DONT‘S in an application video.

A good CV video lasts a maximum of 2 minutes. 

It is an addition to your written CV. 

Make sure that you present additional information above all else

Emphasize your abilities, but do not exaggerate.
When you are invited to a job interview or when you get the job, your employer will find out whether your information is true.

Do not talk about family planning.
Family planning is personal and your employer is not allowed to ask you about it. This protects you from discrimination.  

If you want, you can talk about it in the job interview (in the context of work hours), but you do not have to.

You should not talk about your expected salary in the video, 
Keep this topic for the job interview. 

Be charismatic, but do not try to be extra-funny,
because your employer is looking for professional employees.

Be polite and friendly.

Start the video with a greeting and end it with a personal goodbye.
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TUTORIAL

Creativity is the ability to create something new. 

A CV video gives you the chance to present a little more of your personality than in a regular CV and differentiate yourself 

from other applicants. 

In this tutorial, we‘ll show you how to unleash your creative potential and give you tips on how to figure out WHAT to keep in 

mind and HOW to present yourself.

How do I design a good introduction video?

1) A good script is the best way to succeed

The message is the most important thing. Present it in all clarity and brevity

Visual effects help enhance the video, but they cannot mask a bad storyline.

2) Start with a concept

The concept comes before the script.

First, fill out a creative brief to cover the most important questions and to find clarity about the message of the video.  

A good creative brief contains about 10 to 15 questions and contains the most important facts about you. 

In your concept, you are looking for a suitable form of implementation (design method). 

 You can use different creative techniques (brainstorming, 6-hats method, mind mapping, keywords etc.) for brainstorming
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3) Build the scenario on your concept

These aspects are part of a good concept for a CV video:

• Who are you?

• What do you do?

• What have you already done?

• What do you want to do in the future? 

• Why are you the right person for the job?

4) Refine your screenplay 

Show it to others. Someone „from outside“ has a different perspective and sees things that you do not see. 

Ask yourself if all statements make sense and whether they are precise and clear enough.  

Read your script aloud to others and consider their feedback.

Make final changes in the text. 

Try to use a lively and varied language. But make sure that the wording is appropriate.

5) Creative implementation 

When writing your script, already think in pictures. It is recommended to place them next to the text.  

That way, you might get an idea of what your video should look like.  

There are no limits to the design of your video.  

You can show yourself in your work environment, at home, or even just introduce projects you‘ve already done. 

TIPS

• People often first decide on an emotional level. 

• Why do you fit in well with this company (even if you may not have the necessary work experience yet).

• Make transitions between the individual parts, so that everything flows and the video does not seem artificial.

•  Just be authentic and professional.
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TUTORIAL: PSYCHOLOGICAL ASPECTS 
Unlike a written CV, a video contains a lot of NON-VERBAL COMMUNICATION. This includes many so-called psychological aspects.

In this video, we‘ll show you what to consider in the presentation to get your message across - and yourself. 

What do I have to consider in the presentation / self-presentation?

Behaviour
Practice! 

Speak freely, do not read off your notes.

 If necessary, divide your video into individual, smaller parts.

Be self-confident. 

Smile and watch your gestures. 

Directly talk to the viewer (keep eye contact to the viewer). 

Show that you really want to work THERE.

Clothing
Match your clothes to the company you apply for. 

If it is a general CV, then wear something that you would also wear at the job interview. 

Wear something that expresses your personality and makes you feel good. 

Do not wear clothes with stripes or massive patterns, as they start to „flicker“ in the video. 

Watch your hairstyle. 

Language
Pay attention to a nice-sounding pitch, clear pronunciation and the right volume.

Your voice tells the viewer how you feel.

Eye Contact
Watch for eye contact with your viewer. 

Look directly into the camera. The viewer should feel personally addressed.

Facial expressions
Try different facial expressions in front of the mirror to see how you come across. 

Body language 
Body language contributes to how people perceive you, so watch out for a straight and open posture.
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TUTORIAL: EDUCATIONAL ASPECTS 

Hard skills are no longer the only deciding factor for getting a job. What‘s often even more important is soft skills, social skills  

and your personality. Soft skills include all the skills necessary to interact with others in a social environment.  

They describe our character and personality.

Therefore, companies do not only focus on what you can do, but they also pay attention to your personality.

In this tutorial, we‘ll show you which soft skills there are – and how communicate them effectively.

Your skills 
Hard skills vs. soft skills

Hard skills = professional skills
You get hard skills through experience, training or practice,  

e.g. software knowledge, a diploma, a certificate or a foreign language.

Soft skills = interpersonal skills
Soft skills are all skills that are relevant in the social environment when we interact, cooperate and surround ourselves with other 

people – your social skills.

How do I present my soft skills? 
Soft skills are hard to measure. They are your communication skills, presentation skills, the ability to give and receive 
feedback, to lead teams, to motivate yourself, your social engagement and much more.
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A CV video gives you the opportunity to convince with your personality and with your soft skills as a supplement to the  

conventional application.

• Use at least one third of the length of your CV video to present your interpersonal skills and personality.

In any case, your employer will recognize the professional qualifications through your written CV. 

That’s why you can concentrate on presenting your personality in your video.

• When talking about your personality or personal interests, you should give specific examples of how they affect 

 your way of working.

For example, if you are a very orderly person, you can talk about the way you structure your work processes and this provides an 

added value for your employer. If you want to show that you are a team player, find an example from your life where you have to 

put that quality to work. Examples of this would be a team sport that you are part of, or a voluntary job that you do.

You want to show that you are a good problem solver? Find an example from your work life / training where you encountered a 

problem. Tell you viewer how you coped with it. 

The best way to convey good presentation skills is to present yourself well in your CV video. This is where your future employer can 

immediately recognize the way you represent yourself, and from that he or she can deduce how you will present the company.

Whether you simply talk about your life to present your soft skills through giving specific examples 

– or whether you find other creative ways to communicate your skills is – it is up to you!

The character traits you select show what is important to you – and whether you are the right person for the desired job.  

Talk a little bit about yourself – it will be worth it
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TIMETABLE - 45 MINUTES SESSION

00:05 Introduction of CUVID Project
Overview, main goal and benefits of CUVID

Show benefits of the project

Project helps:

• Connect  young people and employers

• Young job seekers to increase their chance to find a job

• Employers to find a right employee

• Produce effective CV video

• Job applicants to present themselves in a new positive powerful way

Explain what a CV video is 

A CV Video:

• Is in a addition of written CV video

• Is the way to show my special/hard skill

• Highlights my qualifications and experience

• Can target towards to a particular position

• Helps find a new job in dreamed area

ONLINE PLATFORM FOR VIDEO CV & APPLICATION
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Show whatever cannot be transported to a potential employer through a written CV

CV parts: 

• Greeting

• Name, prename

• Education - schools, trainings, certificates, languages, references, driving licence 

• Job experience, hard/soft skills, interests

• Special skills

• Conclusion - greeting

00:18  Video descriptors ?
What are the main factors in video production

What to focus at video production

• Suitable settings (iPhone, Smartphone, tablet)

• Lenght: 1-2 minutes

• One shoot or cutted

• Indifferent, calm background

• Appropriate clothes/dress code

• Body language

• Fitting light

• Speech speed , speaking by heart

00:33   Introducing of CUVID Platform

Show benefits of the platform

Platform:

• Helps technically unskilled people produce their own video

• Shows how to present own personality in a creative way

• Raises job seekers‘  chance of making an impression on potential employer

• Enhances your written CV

• Helps create personal profile

• Helps create CV video

• Shows how to upload the video

• Connects employers‘ needs/demands with job seekers‘ offers

• Helps publish video online

• Helps employers review videos and preselect potential job applicants

• Is easily accessible to all interrested persons
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00:43   How to create my profile?

1) Open CUVID Platform

Open CUVID Platform   -  https://portal.cuvid.eu

2.  Registration: 

• if you are here for the first time, click on „Register“

• fill in your first name and last name

• fill in your valid email

• confirm your email, it must be the same address

• create the password – (more than 8 characters)

• confirm the password

If all the fields are filled and signed with „correct“ icon, the green button will be enabled.

click on the green butten below

You will receive a success message in your email inbox with a link to verify your account in the application. 

Now you are registered.
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3. Login

If you were already registered click on „login“ and put in your password

00:45   How to upload my video?

Profil - Upload Video

To set up your profil  you have to fill in different information about you. In the last step of your registration you can upload  

your CV Video. (Alternativ: You can also upload your video later in your profil settings)

 

Just click on „your main video here“ 

A dialog window will pop up and you can select a video from your computer. 

After selecting a video the green button (upload) will be enabled and you can upload your video!
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